School Tours and Excursions Policy
Introduction
This policy was developed in 2008 by staff and circulated to the Board of Management
and the Parents’ Association for feedback. It was reviewed in 2012 and in 2025.
The policy recognises the value of school tours in providing children with new
environments in which they can observe, investigate, and relate their experiences to
classroom learning. Tours are organised at the discretion of class teachers and are

selected to align with pupils’ age, interests, and curriculum content.

Rationale
A policy is required to ensure a consistent, safe, and educational approach to school

outings, considering the variety of experiences and potential risks involved.

Aims

To minimise risk and ensure pupil safety during school outings

To provide an enjoyable and educational experience for all children

Policy Content

1. Child Protection and Garda Vetting

All adult supervisors, including parent volunteers, must be Garda vetted in line with

Child Protection Procedures and the school's Child Safeguarding Statement.

2. Risk Assessment and Supervision



A risk assessment will be conducted in advance of each outing, addressing venue-
specific risks, supervision needs, and any individual pupil care plans. Teachers will brief
all supervisors on safety protocols, child protection, and emergency procedures before

the tour.

3. Emergency Procedures and Medical Needs

Teachers will carry essential emergency contact details and relevant medical
information/medication for all pupils.

First aid will be administered as needed, and parents/guardians will be contacted in the
event of illness or injury.

Parents/guardians are responsible for informing the school of any changes to medical
needs, medications, or emergency contact details. Staff will rely on the most recent

information provided by parents/guardians and held by the school.

4. Inclusion and Additional Needs
Teachers will ensure that venues and activities are accessible and inclusive for pupils
with special educational needs. Where required, individual support plans and reasonable

accommodations will be put in place to facilitate full participation.

5. Transport

Tenders will be sought for each tour.

Transport will be appropriate to the group size and distance.

Transport providers must meet the following conditions:

Vehicles must be roadworthy and suitable; teachers may reject unsuitable transport.
Drivers must be experienced with children, follow the itinerary, and prioritise pupil
safety.

Teachers may intervene if safety is compromised.

Buses must be available for the full day and may be used for shelter or lunch if needed.

6. Tour Planning and Venue Selection



Tours will alternate yearly between educational and activity-based to cater for all
interests.

Separate tours will be organised for Junior Classes, Middle Classes, and Senior Classes.
Bookings will be made early in the year for Term 3; teachers will avoid peak dates
where possible

Teachers strive to ensure all tours are affordable and offer value for money

The class teachers will act as tour leader, familiar with the venue, including facilities
and emergency procedures. Special Education Teachers and Special Needs Assistants

support teachers on class trips.

7. Insurance
All school tours fall under the school's insurance policy. Activities outside standard

cover will be reviewed by the Board of Management prior to approval.

8. Behaviour and Conduct

Pupils must follow the school's Code of Behaviour during all school outings.

Children must: follow supervisor instructions, remain seated on the bus, stay with their
group, line up when disembarking, and rejoin the bus only after roll call/head counts.

Children are not allowed to use mobile phones on the tour.

9. Use of Mobile Devices and Photography
Use of mobile phones by staff will be limited to essential communication only.
Photographs may only be taken by designated staff in line with the school's Data

Protection Policy and parental consent forms.

10. Communication with Parents

Parents will be given advance notice of:
e Tour date, cost, and itinerary
¢ Required clothing and packed lunch
e Spending money limit (if applicable)



Parents will be informed of any significant behaviour concerns that may affect a child's
participation. A meeting will be arranged to discuss the implications and the plan for
the four.

Parents will be informed promptly in the case of tour changes due to severe weather or
unforeseen circumstances.

Parent volunteers will receive clear guidance on supervision duties and must comply with

the school's safeguarding protocols.

Parental Permission for School Tours

General parental/guardian permission for school tours and excursions is obtained when
a child first enrols or starts school. This covers routine trips outside the school
premises, including walking excursions, local visits, sporting events, and school-
organised tours. This general permission remains valid unless changed by the
parent/guardian at any time. Parents/guardians are welcome to revise or withdraw this

consent at their discretion by contacting the school in writing.

11. Additional Excursions (Involving Bus Transport):

School policy on additional excursions involving bus transport for example, matches,
local history trips, or events not classified as the main end-of-year tour, requires that
the same procedures regarding supervision, parental notification, medical needs, and
transport safety apply. These trips must be planned, approved by the Principal, and
follow the same risk assessment and child safeguarding procedures as formal school

tours.

12. Local Walking Excursions:

For short, local excursions on foot, for example, such as attendance at the church for
practice, training at GAA/soccer grounds, or social learning visits to the village,
teachers must ensure appropriate supervision ratios, carry a basic first aid kit, and
inform the Principal in advance. Staff must remain vigilant, especially regarding road

safety and pupil conduct in public areas.



Implementation:

This policy will be implemented by all teaching staff under the direction of the
Principal. Teachers are responsible for planning and supervising school tours and
excursions in line with the procedures outlined. The Principal will ensure oversight of all
excursions, including approval of destinations, risk assessments, supervision
arrangements, and communication with parents. Support staff and parent volunteers

will be briefed on their roles and responsibilities.
Success Criteria:

e All tours and excursions are conducted safely, with no significant incidents or
breaches of supervision.

e Pupils report positive and inclusive experiences.

e Teachers and parents express satisfaction with organisation, communication, and
educational value.

e Pupils with additional needs are supported to participate fully.

e Tour and excursion procedures are consistently followed by all staff.

e Feedback informs ongoing review and improvement of practice.

Review

This policy will be monitored and reviewed as necessary



