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Anti-Bullying Policy 
 
 
Introduction: 
 

In accordance with the requirements of the Education Welfare Act 
(2000) and the Code of Behaviour Guidelines issued by the National Education 
Welfare Board (NEWB), the Board of Management of Coachford National 
School has adopted the following anti-bullying policy within the framework of 
the school’s overall code of behaviour. This policy complies with the 
requirements of the Anti-Bullying Procedures for Primary and Post-Primary 
Schools (2013).  
  
Rationale: 
 

The Anti-Bullying Policy operates in conjunction with the school’s Code of 
Behaviour, which is used to address isolated incidents of anti-social behaviour. 
The school has a central role in the children’s social and moral development just 
as it does in their academic development. At Coachford NS, we work towards 
the standards of behaviour based on basic principles of honesty, respect, 
consideration and responsibility. The individuality of each child needs to be 
accommodated while at the same time acknowledging the right of every child to 
education in a disruption free environment. A positive school culture based on 
inclusivity and welcoming of difference and diversity is promoted at Coachford 
NS.   

Within its provisions, the Education Act (1998) emphasises that schools 
should promote the social and personal development of pupils and provide health 
education for them. There is space within the teaching of all subjects to foster 
an attitude of respect for all, promote and value diversity, address prejudice 
and stereotyping and to highlight that bullying behaviour is unacceptable. 
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Definition of Bullying: 
 

Bullying is considered as part of a continuum of behaviour rather than a 
stand alone issue. Bullying is defined as ‘unwanted negative behaviour aggression, 
verbal, psychological or physical conducted by an individual or group against 
others and which is repeated over time’ (DES, 1993). Types of bullying include 
deliberate exclusion, malicious gossip and other forms of relational bullying, 
cyber bullying, sexual bullying, identity based bullying (specifically including 
homophobic bullying, bullying based on a person’s membership of the Traveller 
Community, racist bullying and bullying of those with disabilities or special 
educational needs) 
Isolated instances of aggressive, negative behaviour, including a once-off or 
hurtful text message do not fall within the definition bullying and should be 
dealt with under the Code of Behaviour. 

However, in the context of this policy, placing a once-off offensive or 
hurtful public message, image or statement on a social network site or other 
public forum where that message, image or statement can be viewed and/or 
repeated by other people will be regarded as bullying behaviour. Additional 
types of bullying are set out in Section 2 of the Anti-Bullying Procedures for 
Primary and Post-Primary Schools (2013) 
 
Prevention of Bullying: 
 

We are aware that bullying behaviour can have a serious impact and 
potentially tragic consequences for children. We endeavour to provide 
educational experiences that seek to minimise all forms of bullying and thereby 
negate the impact of bullying behaviour. 

Each class will devise classroom rules at the beginning of each school year 
which will promote inclusion, acceptance of difference and respect for one 
another.  

A shared understanding of what bullying is and its impact is consistently 
developed in the school. Children are regularly informed about the nature of 
bullying behaviour. This is achieved at entire school assemblies and by class 
teachers especially during Religion, English and SPHE lessons.  

We encourage open dialogue between all school staff and students. We 
aim to provide appropriate opportunities for pupils to raise their concerns in an 
environment that is comfortable for the pupils. This is a telling school as 
outlined in the Stay Safe Programme. Teachers regularly explain the concept of 
what is an appropriate behaviour to report and what is not. Children are 
encouraged to disclose incidents of bullying behaviour to their class teacher, 
principal, staff on yard duty and/or with parents. 
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The school ensures that pupils and staff of the school are aware of the 
school policy, what is acceptable and unacceptable in the school environment and 
what actions will be taken if behaviour is deemed unacceptable. Yard and 
classroom supervision is designed to ensure that there are no hidden areas that 
could facilitate any bullying behaviour.  

Supervision and monitoring of classrooms, corridors and school grounds, 
school tours and extra-curricular activities. 

The school’s anti-bullying policy is discussed with pupils and is published 
on the school website. 

The implementation of regular whole school awareness measures e.g. 
annual friendship week and school assemblies by Principal and Deputy Principal.  

It is made clear to all pupils that when they report incidents of bullying 
behaviour they are not telling tales but behaving responsibly. The staff also 
ensure children know who and how to tell. The following methods of telling are 
suggested to pupils: direct approach to teacher at an appropriate time, hand up 
a note with homework, get parent to tell. 

Non-teaching staff such as SNA’s, school secretaries, caretakers and 
cleaners are encouraged to report any incidences of bullying behaviour that are 
witnessed by them.  

There are a number of curriculum components and programmes which are 
particularly relevant to the prevention of bullying and promotion of respect for 
diversity and inclusiveness. These include Stay Safe, SPHE, RSE, Webwise 
Primary Programme and Child Protection Procedures. Additional lessons which 
deal with bullying specifically will be undertaken in each class with an emphasis 
on openness and discussion in the area. 

The implementation of Acceptable Use Policy is strictly monitored. Pupils’ 
use of mobile phones is outlined in the school’s Mobile Phone Policy. Within the 
school there will be no scope for cyber-bullying to occur as a result of access to 
technology.  

In certain cases the school will seek the assistance of other local persons 
and formal agencies sush as NEPS, HSE social worker, community workers and 
the Gardaí. 
 
 
Indications of Bullying Behaviour: 
 
x Anxiety about travelling to / from school 
x Unwillingness to go to school 
x Deterioration in educational performance 
x Pattern of physical illnesses 
x Unexplained changes in either mood/behaviour  
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x Visible signs of anxiety/distress 
x Possessions missing 
x Increased requests for money 
x Unexplained bruising 
x Reluctance and / or refusal to say what is troubling 

 
Procedures for investigating bullying may include: 
 
x In investigating and dealing with bullying, the relevant teacher will exercise 

his/her professional judgement to determine whether bullying has occurred. 
A calm, unemotional problem-solving approach is used 

x Parents/guardians and pupils are required to co-operate with any 
investigation and assist the school in resolving any issues and restoring as far 
as practicable the relationships of the parties involved as quickly as possible. 

x Appropriate personnel  interview the students involved in a bullying incident 
x Teachers speak separately to the pupils involved 
x Teachers speak to other pupils who are not directly involved to gain 

additional information 
x Individuals involved may draw or write an account of the incident involved 
x Incidents best investigated outside the classroom situation 
x Teacher speaks separately to the pupils involved and to the class. 
x Answers are sought to questions of What, Where, When, Who and Why 
x Members of a gang are met individually and as a group 
x Meet parents of parties involved. 

 
A summary of procedures is contained in Appendix 1 
 
Procedures for Recording Bullying Behaviour: 
 
It is imperative that all recording of bullying incidents must be done in an 
objective and factual manner. 
 
The school’s procedures for noting and reporting bullying behaviour are as 
follows: 
 
       Informal- pre-determination that bullying has occurred 

x All staff must keep a written record of any incidents witnessed by them 
or notified to them. Records of these instances are kept by the teacher 
and in a locked filing cabinet in the office. All incidents must be reported 
to the relevant teacher 
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x While all reports, including anonymous reports of bullying must be 
investigated and dealt with by the relevant teacher, the relevant teacher 
must keep a written record of the reports, the actions taken and any 
discussions with those involved regarding same 

x The relevant teacher must inform the principal of all incidents being 
investigated. 
 

       Formal Stage 1-determination that bullying has occurred 
x If it is established by the relevant teacher that bullying has occurred, 

the relevant teacher must keep appropriate written records which will 
assist his/her efforts to resolve the issues and restore, as far as is 
practicable, the relationships of the parties involved.  
 

 
         Formal Stage 2-Appendix 2 (From DES Procedures) 
The relevant teacher must use the recording template at Appendix 2 to record 
the bullying behaviour in the following circumstances:  
 
 a) in cases where he/she considers that the bullying behaviour has not been 
adequately and appropriately addressed within 20 school days after he/she has 
determined that bullying behaviour occurred; and  

b) Where the school has decided as part of its anti-bullying policy that in 
certain circumstances bullying behaviour must be recorded and reported 
immediately to the Principal or Deputy Principal as applicable.  
The school should list behaviours that must be recorded and reported 
immediately to the principal. These should be in line with the school’s code of 
behaviour. 
 
When the recording template is used, it is retained by the relevant teacher in 
question and a copy is maintained by the principal in a locked filing cabinet in the 
office. 

 
x If it is concluded that a pupil has engaged in bullying behaviour it should be 

made clear to the pupil that s/he is in breach of the Code of Behaviour. The 
pupil should be encouraged to see his/her behaviour from the perspective of 
the victim. The Principal and another staff member will meet separately with 
the parents of the two parties involved as appropriate. The Principal will 
outline the results of the investigation and will explain the actions being 
taken and the reasons for them referring to school policy.    

x If it is concluded that bullying has not occurred, the parties will be notified 
as a result of the investigation and the reasons for the decision. If the 
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parents/guardians are unhappy with that decision, they may appeal it in 
writing to the Board of Management within ten school days of receiving the 
decision. In the event that a parent(s)/guardian(s) has exhausted the 
school's complaints procedures and is still not satisfied, the school must 
advise the parent(s)/guardian(s) of their right to make a complaint to the 
Ombudsman for Children. 

x Follow-up meetings with parties involved may take place after an appropriate 
time.  

 
 
Supervision and Monitoring of Pupils 
 
The Board of Management confirms that appropriate supervision and monitoring 
practices are in place to both prevent and deal with bullying behaviour and to 
facilitate early intervention where possible. 
 
 
10. This policy was adopted by the Board of Management on  _____________.  
 
11. This policy has been made available to school personnel, published on the 
school website (or where none exists, is otherwise readily accessible to parents  
and pupils on request) and provided to the Parents’ Association (where one 
exists). A copy of this policy will be made available to the Department and the 
patron if requested.  
 
12. This policy and its implementation will be reviewed by the Board of 
Management once in every school year. Written notification that the review has 
been completed will be made available to school personnel, published on the 
school website (or where none exists, be otherwise readily accessible to parents 
and pupils on request) and provided to the Parents’ Association (where one 
exists). A record of the review and its outcome will be made available, if 
requested, to the patron and the Department.  
   
 
 
 
  
Signed:________________________________ Date: ___________   
 
Chairperson. 
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Date of next review:______________ 
 

Appendix 1 
Investigation of Bullying 

 
Summary of Procedures 
 

Appropriate personnel  interview the students involved in a bullying incident 
 

Teachers may speak separately to the pupils involved 
 

Individuals involved may draw or write an account of the incident involved 
 

Teachers may speak to other pupils who are not directly involved to gain additional 
information 

 
Answers are sought to questions of What, Where, When, Who and Why 

 
Members of a gang may be met individually and/or as a group 

 
Principal informed of serious bullying incident 
 
Completed templates held in locked filing cabinet in office 
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Appendix 2 
Record of Bullying Behaviour 

 
Who Name of pupil being bullied: 

Name of pupil engaged in bullying behaviour: 
Name of those who reported concerns: 
 

What Type of bullying behaviour: 
 
Brief description of behaviour and its impact: 
 
 
 

Where  
 
 
 

When  
 
 
 

Why  
 
 
 

Action 
Taken 

 
 
 
 
 
 

 
 
Teacher:____________________________  Date: _______________ 
 


